&RQWDFWFHQWUH
:HEZZZJRYXNWUDIILFFRPPLVVLRQHUV



70$SSOLFDWLRQWRDGGD7UDQVSRUW0DQDJHUWRDOLFHQFH
,QRUGHUIRU\RXWREHDFFHSWHGDVDWUDQVSRUWPDQDJHURQDOLFHQFHRUOLFHQFHVDWUDIILF
FRPPLVVLRQHUPXVWEHVDWLVILHGWKDW\RXDUHRIJRRGUHSXWHKDYHDQDFFHSWDEOH
TXDOLILFDWLRQDQGKDYHWKHDELOLW\WRHQVXUHWKDWWKHOLFHQFH V IRUZKLFK\RXKDYH
UHVSRQVLELOLW\DUHFRQWLQXRXVO\DQGHIIHFWLYHO\PDQDJHG
)LOOLQJLQWKHIRUP
7KLVIRUPLVWREHFRPSOHWHGE\WKHQRPLQDWHGWUDQVSRUWPDQDJHUDQGUHWXUQHGWRWKHRIILFHRI
WKHWUDIILFFRPPLVVLRQHUDWWKH&HQWUDO/LFHQVLQJ2IILFH &/2 E\WKHDSSOLFDQWIRUWKHOLFHQFH
RU WKHOLFHQFHKROGHU

*XLGDQFHQRWHV70*DUHSURYLGHGWRKHOS\RXWRFRPSOHWHWKLVIRUPDQGWRPDNHVXUH\RX
SURYLGHWKHFRUUHFWGRFXPHQWDWLRQLQVXSSRUWRI\RXUDSSOLFDWLRQ0DQ\DSSOLFDWLRQVDUHGHOD\HG
EHFDXVHWKHUHTXLUHGLQIRUPDWLRQDQGGRFXPHQWDWLRQDUHQRWUHFHLYHG7RSUHYHQWWKLVIURP
KDSSHQLQJ\RXPXVWUHDGWKHJXLGDQFHQRWHVIRUHDFKTXHVWLRQFDUHIXOO\VRWKDW\RXFRPSOHWH
WKHIRUPFRUUHFWO\<RXVKRXOGDOVRFRQVXOWWKH6HQLRU7UDIILF&RPPLVVLRQHU¶V6WDWXWRU\
*XLGDQFHDQG6WDWXWRU\'LUHFWLRQVRQWUDQVSRUWPDQDJHUV
,I\RXKDYHDQ\IXUWKHUTXHVWLRQVDERXWILOOLQJLQWKLVDSSOLFDWLRQIRUPRUDJHQHUDOTXHU\
UHJDUGLQJRSHUDWRUOLFHQVLQJSOHDVHFDOOWKHFRQWDFWFHQWUHRQ 
'DWD3URWHFWLRQ
7KHSHUVRQDOLQIRUPDWLRQ\RXSURYLGHRQWKLVIRUPZLOOEHXVHGIRUWKHSXUSRVHVRIDWUDIILF
FRPPLVVLRQHU VVWDWXWRU\IXQFWLRQV7KLVPD\LQFOXGHVKDULQJWKHLQIRUPDWLRQ\RXSURYLGHZLWK
RWKHUWUDIILFFRPPLVVLRQHUV'I7RWKHUJRYHUQPHQWGHSDUWPHQWVDQGHQIRUFHPHQWDJHQFLHV
6WDQGDUGOLFHQFHDSSOLFDWLRQLQIRUPDWLRQZLOODOVREHLQFOXGHGLQDQDWLRQDOUHJLVWHUZKLFKLV
DYDLODEOHWRRWKHUPHPEHUVWDWHV)XUWKHULQIRUPDWLRQLVDYDLODEOHIURPWKH2IILFHRIWKH7UDIILF
&RPPLVVLRQHU



<RXUGHWDLOV VHHJXLGDQFHQRWH 



)DPLO\QDPH

)LUVWQDPH V 

'DWHRIELUWK


3ODFHRIELUWK DVVWDWHGRQ\RXUELUWKFHUWLILFDWH  

+RPHDGGUHVV

(PDLODGGUHVV
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2. On which licence(s) are you applying to be the transport manager? (See guidance note 2)
Full name of operator

Licence
number

Full name of operator

Licence
number

3. Place of work. This should be where you are usually based, and where we can
send correspondence for your attention.

Postcode:
4. Which type of transport manager will you be for the licence(s) listed in section 2? (see
guidance note 4)

Internal
External
5. How many hours per week will you spend on your transport manager duties?
Mon

Tue

Wed

Thurs

Fri

Sat

Sun

Total

The Senior Traffic Commissioner’s Statutory Guidelines and Statutory Directions give the
starting points for the number of hours transport managers would usually be expected to
devote to their role (these are also given in guidance note 6) If you will not be working the
indicated number of hours then you will need to supply an explanation to the traffic
commissioner as to how you will be able to ensure continuous and effective management of
the vehicles and trailers for which you are responsible (see guidance note 5).
6. Are you the holder of, an applicant for, or the transport manager on any other
licence(s)? (see guidance note 6)
Yes

(please go to section 7)

No

(please go to section 8)

TM1 (Revised October 2016)

7. Please list the other licence(s) (see guidance note 7)
Licence number

Transport manager or
licence holder/applicant

Number of
vehicles
authorised by
the licence

Hours per week
worked for that
licence

8. List all other permanent or regular employment (see guidance note 8)
Name and address (including
postcode) of employer

Position held

Hours and days of work

9. Evidence of professional competence (see guidance note 9)
Please indicate how you demonstrate professional competence by ticking one of the boxes.
Certificate of professional competence
Acquired rights

(formerly known as
Grandfather Rights)

TM1 (Revised October 2016)



&RQYLFWLRQVDQGSHQDOWLHV VHHJXLGDQFHQRWH
+DVDQ\SHUVRQQDPHGLQWKLVDSSOLFDWLRQEHHQFRQYLFWHGRIDQ\UHOHYDQWRIIHQFHZKLFKPXVWEH
GHFODUHGWRWKHWUDIILFFRPPLVVLRQHU"
<HV

1R



,I\HVSOHDVHFRPSOHWHWKHER[EHORZ


'DWHRIFRQYLFWLRQ

2IIHQFH

1DPHRIFRXUW

3HQDOW\


3UHYLRXVOLFHQFHKLVWRU\ VHHJXLGDQFHQRWH 
+DYH\RXKDGDQ\DVVRFLDWLRQLQWKHSDVWZLWKDOLFHQFHWKDWKDVEHHQ

<HV 1R
5HYRNHG



&XUWDLOHG



6XVSHQGHG




,I\HVJLYHWKHOLFHQFHQXPEHUDQGRUWKHQDPHDQGDGGUHVVRIWKHOLFHQFHKROGHU

/LFHQFHQXPEHU
1DPHDQGDGGUHVV LQFOXGLQJSRVWFRGH 
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12. Transport manager declaration (see guidance note 12) and declaration by the applicant
for the licence or the licence holder (see guidance note 13)
The transport manager must sign the declaration on the following page. Then pass the form to the
relevant licence holder/applicant for them to complete their declaration.
Please send the completed form, together with the relevant documents (see sections 5 and 10 of
the guidance notes) to:
Office of the Traffic Commissioner
The Central Licensing Office
Hillcrest House
386 Harehills Lane
Leeds
LS9 6NF
13a . Transport manager’s declaration:
By signing the for the relevant declaration below (as per your answer to section 5) you are
confirming your status as an internal transport manager, an external transport manager, or
both, and understand that your duties include;


Drivers administration - including the checking of drivers' licences and driver CPC
qualifications (DQC), ensuring that the retention of drivers hours records (no less than 12
months) and working time records (no less than 24 months) and both are made available
upon request;



Drivers management - ensuring compliance with the driving hours rules (EU or Domestic
Hours rules); that drivers record their duty, driving time and rest breaks; to download and store
digital tachograph unit data (at least every 90 days) and from the drivers’ smart cards (at least
every 28 days); ensuring that the following records are retained - drivers’ hours, Working Time
Directive (WTD), and that they are available to be produced during the relevant period;
ensuring that drivers are adequately trained and competent to operate relevant vehicles and
equipment.



Drivers operations - ensuring drivers are completing and returning their driver defect reporting
sheets and that defects are recorded correctly and cross checked, and that drivers and mobile
workers take adequate breaks and appropriate periods of daily and weekly rest;



Vehicle administration - including ensuring that vehicle maintenance records are retained for a
period of no less than 15 months, ensuring that vehicles are specified as required and that
operator licence discs are current and displayed correctly; ensuring safe loading with
appropriate indicators fitted, that tachograph calibrations are up to date and displayed, that
there are up to date insurance certificates; a suitable maintenance planner is complete and
displayed with preventative maintenance inspection dates at least 6 months in advance, to
include the Annual Test and other testing or calibration dates;



Vehicle management - ensuring that vehicles and trailers are kept in a fit and roadworthy
condition, that defects are either recorded and repaired promptly and where not roadworthy
are taken out of service; to make vehicles and towed equipment for safety inspections, service,
repair and statutory testing available at the appropriate times and within the notified O-licence
maintenance intervals; to liaise with maintenance contractors, manufacturers, hire companies
as might be appropriate. Ensuring that vehicles and trailers are parked at the nominated
operating centre(s) when not in use.



Licence administration – ensuring that the traffic commissioner is made aware of any relevant
matters within 28 days including convictions and prosecutions of the transport manager(s) or
drivers and also of my own resignation should I leave the employment of the operator.
TM1 (Revised October 2016)

FRQWLQXHGIURPVHFWLRQD 
,QWHUQDOWUDQVSRUWPDQDJHU¶VGHFODUDWLRQ
,FRQILUPWKDW
x ,VKDOOHIIHFWLYHO\DQGFRQWLQXRXVO\PDQDJHWKHWUDQVSRUWDFWLYLWLHVRIWKHOLFHQFH
KROGHUDSSOLFDQW
x ,KDYHDJHQXLQHOLQNWRWKHOLFHQFHKROGHUDSSOLFDQWDQG
x ,DPUHVLGHQWLQWKH(XURSHDQ&RPPXQLW\
([WHUQDOWUDQVSRUWPDQDJHU¶VGHFODUDWLRQ
,FRQILUPWKDW
x ,DPUHVLGHQWLQWKH(XURSHDQ&RPPXQLW\
x ,VKDOOSHUIRUPP\WDVNVVROHO\LQWKHLQWHUHVWVRIWKHOLFHQFHKROGHUDSSOLFDQW
x ,VKDOOEHWKHWUDQVSRUWPDQDJHUIRUDPD[LPXPRIRSHUDWRUVZLWKDFRPELQHG
PD[LPXPWRWDOIOHHWRIYHKLFOHVDQG
x ,KDYHDFRQWUDFWZLWKWKHOLFHQFHKROGHUDSSOLFDQWZKLFKVSHFLILHVWKHWDVNV,PXVW
SHUIRUPDVWUDQVSRUWPDQDJHU

6KRXOG,IDLOWRPHHWDQ\RIWKHDERYHUHTXLUHPHQWV,XQGHUVWDQGWKDWWKHWUDIILFFRPPLVVLRQHU KDV
WKHSRZHUWRGLVTXDOLI\PHIURPEHLQJDWUDQVSRUWPDQDJHULQDQ\(XURSHDQ8QLRQFRXQWU\,DOVR
XQGHUVWDQGWKDW,GRQRWEHFRPHD&3&KROGHUIRUWKHOLFHQFH V QDPHGXQWLOWKLVLVFRQILUPHGLQ
ZULWLQJE\WKH7UDIILF&RPPLVVLRQHU

6LJQDWXUHRIWUDQVSRUWPDQDJHU
'DWH






E'HFODUDWLRQE\WKHDSSOLFDQWIRUWKHOLFHQFHRUWKHOLFHQFHKROGHU VHHJXLGDQFHQRWH
 

,FRQILUPWKDWWRWKHEHVWRIP\NQRZOHGJHDQGEHOLHIWKHGHWDLOVJLYHQLQWKLVIRUPDUHFRUUHFWDQG
XQGHUVWDQGWKDWWKHDERYHQDPHGDSSOLFDQWGRHVQRWEHFRPHD&3&KROGHUIRUWKHOLFHQFH V 
QDPHGXQWLOWKLVLVFRQILUPHGLQZULWLQJE\WKH7UDIILF&RPPLVVLRQHU


6LJQDWXUHRIOLFHQFHKROGHUDSSOLFDQW

'DWH



3ULQW1DPH







3RVLWLRQLQEXVLQHVV



1DPHRIRSHUDWRU\RXDUHVLJQLQJRQEHKDOIRI
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